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Organisation 
 
Huntingdon Academy is a primary school in the St Ann’s area of Nottingham City. 

There is a class for each year group from Foundation Stage to Year Six, although there are presently two classes 
for Foundation Two and Year Four. Children are taught in whole classes and will also at times be taught 
individually or in groups.  

Ours is a two story building – Foundation Stage and Key Stage 1 are based on the ground floor and Key Stage 2 
is on the upper floor. 
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School Times 
 
Foundation Stage: 8.45 – 11.45 12.00 – 3.00 
KS1: 8.45 – 12.00 12.45 – 3.00 
KS2: 8.45 – 12.00 12.45 – 3.00 

 
We meet the recommended teaching time of 21 hours in KS1 excluding 

collective worship and breaks. 
 

We meet the recommended teaching time of 23 hours 30 minutes in KS2 

excluding collective worship and breaks. 
 

SCHOOL DOORS are opened at 8.45am.  Please note that before this time 

there is no supervision and you are responsible for your child’s safety.  

 
The school is very keen that children are punctual, after 8.50am the outside 

doors are closed and children will need to go to the office to enter the school.  
 

At the end of the day KS2 children are escorted out of the rear of the school 

building. Please allow for this when you are waiting for them. In the interest of 

safety, please wait outside for your child. 
 

ALL FOUNDATION STAGE AND KS1 children must be brought and collected 

from their classrooms by a person aged over 16 years and we must know who to 

expect.
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Foundation Stage Unit 
 
The Foundation Stage Unit comprises of two part-time 30 place Foundation One classes and two 30 

place Foundation Two class. Children are admitted shortly after their third birthday on a part time 

(either morning or afternoon) basis. Parents are invited for a visit, prior to their child starting the 

Foundation One class. We are currently offering three hour morning and afternoon sessions. 
 
You will be given a Foundation Stage brochure when you first meet us. This gives further details of 

what we do and hopefully will answer most of your questions. However, we are always happy to talk 

and answer your questions. 
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Admission Arrangements 
 
In the event of oversubscription within any of the criteria listed below, preference will be given to applicants who 
live closest to the school, as measured in a straight line (by a computerised geographical information system) 
from a point on the school site to a point at the pupil’s home, i.e. as the crow flies, both identified by the Local 
Land and Property Gazetteer.  Where two or more pupils are equal in all respects and it is therefore not possible 
to differentiate between them, a method of random allocation by drawing lots will be used to allocate places 
(supervised by someone independent of the Academy Trust). 

 
Pupils who have a Statement of Special Educational Need, where the relevant academy is named in the 
child’s statement will be admitted.  This will reduce the number of places available for other pupils. 
 

1.    Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but 
immediately after being looked after became subject to an adoption, residence or special guardianship 
order 1. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions (see the definition in 
section 22(1) of the Children Act 1989) 
 

2.     Places will then be allocated to pupils who, at the closing date for applications, are resident within the 
relevant catchment area, whose parents have requested a place at the relevant academy and who, at 
the time of admission, will have a brother or sister attending the academy. 
 
 

3.    Places will then be allocated to other pupils who, at the closing date for applications, are resident within 
the catchment area and whose parents have requested a place at the academy. 
 

4.    Places will then be allocated to pupils who are resident outside the relevant catchment area, whose 
parents have requested a place at the academy and who, at the time of admission, will have a brother or 
sister attending the relevant academy.  
 

5.    Places will then be allocated to other pupils who are resident outside the catchment area of the relevant 
academy, whose parents have requested a place at the academy. 

1
 A ‘residence order’ is an order settling the arrangements to be made as to the person with whom the 

child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 defines a 
‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian 
(or special guardians) 

 

The above criteria (2-5) may be overridden and priority given to an applicant who can establish any of the 
following: 

 pupils with special educational needs that can only be met at the named academy (e.g. where the 
academy has specialist provision)*; 

 children of travellers;  
 pupils with exceptional medical, mobility, or social grounds that can only be met at the name academy*. 

 
*Applications in these categories must be supported by a statement in writing from a doctor, social worker or 
other relevant professional.  This is necessary because you will be asking the academy to assess your child 
as having a stronger case than other children.  Each case will be considered on its merits by the Academy 
Trust. 
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Our Curriculum 
 
The main school follows the National Curriculum Programmes of Study through a thematic and skills 

based curriculum. Parents are welcome to look at these documents and the related policies we have 

for each area of study. The children are taught the “core” subjects of: 

 

English 

Maths 

Science 

Information Communication Technology (I.C.T.) 

Religious Education (R.E.) 

 

and the foundation subjects: 

Design Technology (D.T.) 

Geography 

History 

Art 

Music 

Physical Education (P.E.) 

Modern Foreign Language (M.F.L.) 

PSHE / Citizenship 

 

In the Foundation Stage children are taught through the six areas of learning in the Early Years 

Foundation Stage Curriculum.  The areas of learning are: 

 

Personal, Social and Emotional Development 

Communication Language and Literacy 

Problem Solving 

Reasoning and Numeracy 

Knowledge and Understanding of the World 

Creative and Physical Development 

 

The school employs specialist teachers in P.E., Music and Spanish. 
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Religious Education 
 
The school provides teaching of Religious Education for all pupils in accordance with the Nottingham 

Agreed Syllabus. 
 
The school is aware of its responsibility for the promotion of racial harmony and understanding. It is 

committed to creating a positive climate that will enable everyone to work free from intimidation and 

harassment and to achieve their full potential. We work towards an understanding of all faiths and 

cultures leading to an appreciation of our multi-cultural world. 
 
We are not affiliated to any particular religious denomination, and welcome pupils of all faiths. Each day 

the school provides a daily act of collective worship for all pupils. Parents are consulted about this when 

the children are admitted and have the right to withdraw their children from this if they wish. 
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P.E.  
 
For P.E. the children are expected to have a change of clothes. When children are 

working in the hall they are usually expected to have bare feet for apparatus and 

dance activities. A t-shirt and shorts are suitable for most activities plus an extra 

sweatshirt or track suit for outdoor games in cold weather. 
 
SWIMMING – children in Years 2, 3, 4 and 5 attend swimming lessons. In addition 

to a swimming costume/trunks they will also need a towel. Asthmatics will need 

their inhaler. 
 
Children will only be excused from these type of activities if they bring a note  
from home. P.E. and swimming are part of the National Curriculum. 
 
The school uses the government funded Sports Premium money to employ a 
specialist sports coach to work across the school. 
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The Extended Day 
 
We run a wide variety of after school clubs, ranging from sporting activities to media and homework clubs.  

We also provide a breakfast club from 8.15am until 8.45am every morning.  We try to provide variety and 

interest to the curriculum by including visits and visiting speakers.  Please see our website for regular 

updates of current clubs and activities. 
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All Children are Special 

 
All our children are special, and most children progress well through school without extra support.  

However, sometimes children’s learning does not always progress as we would expect.   You will always 

be contacted if there are any concerns regarding your child and a package of support may be arranged. 

 

We work closely with many agencies and teams and can draw upon their expertise.  These include the 

Inclusive Education Service, Educational Psychologists, Children and Families Team and EMA (ethnic 

minority achievement) Team.  We also work alongside the health service and voluntary sector. 

 

As parents/carers you know your child best, and your support is vital to addressing any concerns.  Also, if 

you have concerns about your child, please contact the Leader of Inclusion who will assist you.  Individual 

Education Programmes are designed to offer specific help in certain areas. These are then monitored and 

revised accordingly.  We ensure that the teaching is personalised so that every child has equal access to 

the curriculum. 
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Equality Statement 
 
As an academy we have a legal obligation to eliminate discrimination, harassment and 
victimisation, as well as a duty to foster positive relationships between individuals and 
groups. 

Ensuring that we adhere to all principles of equal opportunity, is at the heart of our ethos and 
practice. 

 

Please ask the office about where you can find our Equality Policy. 
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Communication with Parents 
 
Strong partnerships with parents are essential.  We are always available to discuss anything to do 

with your child.  Class teachers are available at the end of the day to talk with parents or an 

appointment can be made via the school office. 

 

Each term formal parents evenings are held to discuss your child’s academic progress and how we 

can work together to achieve the best for your child.  If it is difficult for you to attend, let us know so an 

alternative date and time can be arranged. 

 

Should you have a particular worry or concern which you feel requires a specific appointment, 

appointments can be made via the school office.  
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Monitoring Progress 
 
Children are assessed regularly as part of our normal school routine. In addition, at the end of the 

Foundation Stage Profile scores are recorded and moderated, in Year 1 children take a phonics at the 

end of KS1 (Year 2) national tests inform teacher assessments and at the end of KS2 (Year 6) children 

sit their Standardised Assessment Tests. Years 3-5 also have standardised tests at the end of every 

year. Children’s progress is monitored on an electronic tracking system. 
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Attendance 
 
It is a legal requirement for all children aged 5-16 years to attend full-time education unless there is a 

valid reason for absence.  Valid reasons are: illness, medical appointment or religious observance. 

It is very important that absences are reported to us as soon as possible either by phone call or letter. 

When a child attends a medical appointment, we would ask that you provide the school office with a 

copy of the appointment card showing information about the appointment.  

 
 

It is essential that your child attends school punctually every day in order to make good progress in 
their lessons. The back door will close after 8:50am, as all children should be in their lessons by this 
time. Our attendance policy ensures that we meet the recent government statutory guidance these 
are:  

The Headteacher should not grant any leave of absence unless in exceptional circumstances. This 
removes the Headteacher’s authority to authorise holidays. Therefore holidays can no longer be 
authorised. If a leave of absence for the purpose of a holiday is taken it will be unauthorised. 

The regulations do not allow schools to give approval after the leave of absence has been taken. 
Therefore any leave of absence that has not been applied for in advance will be unauthorised. 

Penalty notices are fines between £60 per child per parents. Penalty notices may be used where a 
pupil’s absence has not been authorised by the school. It is therefore very important that you keep us 
informed of the reason if your child is absent and that no periods of unauthorised leave are taken. 

  

Attendance Data 

 2008/2009 2009/2010 2010/2011 2011/2012 2012/2013 2013/2014 

Authorised 

Absence 

6.5% 5.8% 6.6% 3.54% 4.93% 3.9% 

Unauthorised 

Absence 

0.9% 0.4% 0.5% 1.14% 1.09% 1.1% 

Total 

Attendance 

92.6% 93.8% 92.9% 95.3% 94% 95% 

 
PLEASE NOTE: for their safety children are NEVER allowed out of school during lesson time, 

unless they are collected by an adult and we are informed either by letter or phone call. 
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Behaviour Management 
 
We believe that for effective learning and teaching to take place, good behaviour in all aspects of 

school life is essential.  We have high standards of behaviour and respect for others.  We expect high 

standards of behaviour and respect for others, we use a system of praise and rewards to encourage 

this.  Each child is in the direct care of their class teacher. 
 

We have simple written school rules, which are regularly discussed by children and teachers. 

Children are encouraged to seek the help of a teacher or other adult in any instances where they are 

unsure about how to behave.  
 

Children may be excluded if their behaviour is threatening the safety and wellbeing of children and 

staff in school. This is a very serious measure and decisions are not taken lightly.  At all times 

parents/carers are involved by teachers if behaviour is an issue. 
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Care of Pupils 
 
All members of staff, including mid-day supervisors, act in “Loco Parentis” (as stand in parents) and do 

their utmost to ensure the safety of the children. In cases of emergency we do need contact phone 

numbers – you will be asked for these when your child is admitted. These are then updated annually 

but please let us know if these change at any time. We will then make every effort to contact you if an 

emergency occurs, however we would, where necessary, call emergency services if we thought it was 

essential to the well-being of your child. 
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Health 

 
We have a school nursing service based at St Ann’s Valley Centre and Sneinton Health Centre. 

Representatives from the service visit school regularly and liaise closely with us, 

 

They are mainly responsible for monitoring your child’s general health, mainly through health 

appraisals held during Foundation 2 year or within one term of your child’s admittance to school. You 

will have a letter to inform you when they will happen and an offer to attend. The school nursing 

service also conduct height, weight checks in Year 6 again a letter will be sent to parents. 

 

The school nursing service offer parents advice on many health matters concerning children. If you 

have any concerns then they can be contacted through school or by ringing St Ann’s Health Centre 

directly 0115 883 8702. 

 

We also have a school doctor (community paediatrician) linked to our school, whom we work closely 

with, alongside other paediatric health services.  
 

Sex  and relationships education is taught in accordance with national guidelines and are approved 

by the Governing Body. Teaching materials are available for parents to view before they are 

introduced to the children by the class teacher.   Aspects of sex and relationships education are 

taught through the science and PSHE curriculum.  Sex education is taught in a blocked unit to the 

children in Year Six and is part of the National Curriculum Science. Parents have a right to withdraw 

their children from these lessons if they wish. 
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Medicines in School 
 
Most medicines can be taken before and after school. If a lunch-time dose is required then you will 

be asked to talk to the office staff and make special arrangements because it is not our policy to 

administer medication in school. 
 

Children with specific medical needs who require medication in school will have an individual care 

plan written in conjunction with the relevant agencies. 

 

ASTHMA sufferers need their medication in school and it should be marked clearly with instructions, 

date and the child’s name.  Please bring medication to the school office, so that the relevant 

paperwork can be completed.  Children who can administer it themselves are encouraged to do so, 

otherwise a member of staff will supervise them.  Inhalers should be available at all times throughout 

the school day, including off-site visits.  
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Milk and Fruit 
 
Milk is provided free of charge for all Foundation One children. 
 
At Key Stage One milk is provided daily – it costs £10.00 per term but it is free if your child is entitled to Free 

School Meals.  The school takes part in the National Fruit Scheme which provides children with a piece of 

free fruit and is provided every day for Foundation Stage and Key Stage One children.  We encourage 

children to bring in a healthy snack for break-times. 
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Dinner Time Arrangements    

 
Foundation Stage Two and Key Stage One. 

All Foundation Stage Two and Key Stage One children are entitled to a free school 
meal under the Universal Infant Free School Meals offer from 2nd September 2014. 
They have the choice of a cooked meal or a school packed lunch. Menus are 
available at the school office along with an option form to choose preferences for 
packed lunch, these can be changed every half term. All parents that are entitled to 
free school meals will still need to complete the pupil benefits form, which is available 
from the school office or Pupil Benefits Section, Nottingham City Council, Customer 
Contact Centre, Angel Row, Nottingham, NG1 6HP.   

 Key Stage Two  

 There are 4 options: available for the Key Stage Two children: 

 Option 1 - School Meal 

These are cooked in the school kitchen. The children are supervised by a team of 
mid-day supervisors. Free meals are available to all families who qualify. Dinner 
money has to be paid on a Monday (for the week) and currently costs £1.70 per day 
or £8.50 per week at the school office. 

Option 2 - School Packed Lunch 

Packed lunches are available from the school kitchen, there is an option form where 
the children can choose what they would like available at the school office. These 
can be changed every half term.  The cost is the same as a school meal (also 
payable for the week on a Monday). 

Option 3 - Packed Lunch 

A packed lunch from home needs to be in a suitable container clearly marked with 
the child’s name. Any drinks should be in a carton or non-breakable container.  We 
encourage parents/carers to provide their child with a healthy packed lunch.  Please 
do not send your child with sweets, fizzy or hot drinks. 

  

Option 4 - Go Home 

If your child chooses to go home we should be informed in writing and he/she must 
return by 12.45pm via the school reception. 
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School Uniform 
 

Huntingdon Academy Uniform Policy 
 

All children are expected to wear the following school uniform: 
 

 Girls Boys 
Winter Grey / black skirt or smart grey / 

black trousers. 
White shirt or polo shirt. 
Navy blue sweatshirt or 
cardigan. 
Black shoes. 
Plain white socks or black or 
grey tights. 

Smart grey / black trousers. 
White shirt or polo shirt. 
Navy blue sweatshirt. 
Black shoes. 

Summer Blue and white checked dress. 
Grey / black skirt or smart grey / 
black trousers. 
White shirt or polo shirt. 

Long or short smart grey / black 
trousers or grey / black shorts. 

White shirt or polo shirt. 

 
 

P.E. Kit  
 

Physical Education Shorts. 
Polo Shirt. 
Pumps / trainers. 

Shorts. 
Polo Shirt. 
Pumps / trainers. 

 
P.E. kit must be worn for all P.E. and games / lessons. 
 
 
Hairstyles 
Long hair on girls and boys should be tied back. 
 
Footwear 
Sensible footwear should be worn in school at all times to maintain standards of health and safety. 
 
Earrings 
For safety reasons, we encourage children not to wear earrings for school.  Newly pierced ears must be covered 
with plasters before participation in sport sessions.  These plasters must be supplied from home. 
 
Personal Belongings 
No other jewellery, apart from a watch, may be worn in school.  Whilst all reasonable care will be taken of the 
children’s personal property, the school cannot take responsibility for any loss or damage.  Children should not 
bring valuable personal items to school. 
 

Parents are asked to mark all their child’s clothing and other belongings with their name 
 

Some items of uniform are available from the school office.  Please see price list below: 
 
Sweat shirts   £7.00 - £9.00 
 
Polo shirts   £6.00 
 
Cardigans   £8.50 
 
Fleeces    £10.50 
 
Book bags   £3.50 
 
Water Bottles   £1.10 
 
Pupil Planners   £3.00 
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Supporting your Child’s Education at Home 
 
The homework for each year group will be planned and given by the class teacher.  The main purpose of 
homework activities is to support and extend the curriculum experience for children in school.  Children will be 
expected to complete the following amounts of homework every week.  All children have a school planner where 
they record their homework tasks. 
 

 
Foundation 2 

 

 
Years 1 and 2 

1 hour a week 

 
Years 3 and 4 
1½ hours a week 

 
Years 5 and 6 
30 minutes a day 

 Reading each night 
 Maths games each 

week 
 Learning key words 

 Reading each night 
 Spellings each week 
 One piece of maths 

or literacy work each 
week 

 Reading each night 
 One piece of literacy 

and one piece of 
numeracy 

 Spellings each week 
 Research activities 

on an occasional 
basis 

 Reading each night 
 One piece of 

numeracy per week 
 One piece of literacy 

per week 
 Spellings each week 
 Other curriculum 

subjects scheduled 
over the weeks 
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Parental Involvement 
 
We value parental involvement and opportunities for parents to help in school are numerous, such 

as hearing children read and joining in education visits. Observers are needed each week to support 

the classes with swimming lessons. We cannot take part in swimming sessions without an observer 

for each class. Our children love to have parents in school.  Regular volunteers/helpers will require a 

Criminal Records Bureau (DBS) check.   Please do not let our security system for entry put you off 

this is here to keep us all safe. 
 
There is also a parents’ group who meet socially each week and help the school with fundraising. 
 
The school has a Governing Body representing parents and the local community. They meet every 

half term and work closely with the Headteacher. 
 
 
FURTHER INFORMATION 
 
Policy documents are available to parent/carers by request. 

 

 
COMPLAINTS PROCEDURE 
 
There is a procedure agreed by the governing body for dealing with complaints about the school 

curriculum and other related issues. A copy of the full complaints procedure is available in school. 
 
This states: 
 
a) that there should normally be a preliminary informal discussion with the Headteacher or other 

appropriate school staff to see if the complaint can be resolved without recourse to the formal 

procedures.  
 
b) that if the complaint cannot be resolved informally, the complainant should write either to the 

Chair of the Governing Body, c/o Huntingdon Academy.  
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School Council 
 
Our School Council is an important part of our school. It is made up of two elected members from every class. 
The School Council meet with our Assistant Headteacher every two weeks to express the views of the pupils, 
organise fundraising events and help to improve the school. 
 
The Student Council have training on how to be effective, they each have an important role to play such as 
Chairperson, publicist and treasurer. Each half term they report on their impact to the Headteacher and the 
governors.   
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Charges for School Activities 
 
The Governing Body fully supports the inclusion of out-of-school activities and a variety of visitors as 
valuable learning experiences.   We use the School Fund to help fund visits, however we may ask for 
voluntary contributions. Often these incur travelling and/or admission costs. Where the level of voluntary 
contributions is insufficient to fund the visit, the visit maybe cancelled unless the Governing body agrees 
to fund the remaining cost from the school. 

 .  

 

School Fund 
 
In addition to money provided by the Government, there is a School Fund, managed by the Office 
Manager, which consists of donations and other income raised in a variety of ways. The purpose of this is 
to benefit our pupils through the provision of extra facilities, equipment and activities. 

  We value the time and help given by parents for fund raising. 
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Safeguarding Children 
 
The welfare of all our children is of paramount importance.  We follow all the necessary safeguarding 

procedures to ensure the safety and wellbeing of all our children. 

 Our school has an extensive safeguarding policy, which is available upon request. 

 We always have the interest of your child at heart. 
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