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Information Pack:
Year Leader
The Birley Academy

Welcome
Dear Applicant,
Thank you for showing an interest in the post of Year Leader at The Birley Academy.
We are a popular secondary school situated in the south east of Sheffield. We have a modern building set on a pleasant
campus and enjoy excellent facilities.
The acronym L.E.A.D. embodies the four core principles at the heart of the trust: strong leadership at every level;
empowering every student to aim high; giving every student the opportunity to achieve and constantly driving for
improvement. At The Birley Academy, this is at the heart of everything we do.
Our vision is simple: to ensure that we constantly challenge ourselves and our students to aspire to our very best, enjoying
learning and being active members of the learning community. As part of the L.E.A.D. multi-academy trust, we work with all
stakeholders including parents, local businesses, community leaders and our partner primaries to represent and best meet
the needs of our students. We believe that our students are entitled to nothing but the best.
If you join our team you will be joining a group of professionals who are not only enthusiastic and dedicated but a team who
believe that learning is our most important activity; a team single-minded about learning for all - staff and students alike.
Every member of staff is prepared to work tirelessly to ensure that learning is relevant, purposeful, engaging and rewarding.
To support this, we offer an excellent CPD package aimed at supporting staff at every stage of their career; from training
through to headship. We work with partners such as L.E.A.D. TSA, PiXL and Learn Sheffield as well as a host of other nationally
recognised providers.
As part of the team, you will be encouraged to be a reflective and open practitioner and you will be supported at every step
by the senior leadership team and experienced colleagues to enable you to develop as a highly effective practitioner and
leader.
Our students are simply amazing. They are hugely rewarding to work with and very capable of fantastic achievements. All
your hard work will be repaid with tremendous loyalty and respect. The Senior Leadership team have a clear strategic plan
for the school. As an experienced group of leaders, they strive for continual improvements in standards and to provide the
best learning experiences for all students. We are firmly focused on making the school the best it can be.
If you have ability and potential, if you are resilient and creative, if you have a sense of humour, an enthusiasm for learning
and if you are prepared to work relentlessly towards further equipping our students with the knowledge, skills and
confidence for a successful career and future life opportunities, then I look forward to receiving your application.
Yours sincerely,

Gina Newton
Headteacher
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Role: Year Leader
Reporting to: Deputy Headteacher
Salary: SCC Grade 5 (£22,911 - £25,295)
Location: The Birley Academy, Sheffield, S12 3BP
Closing Date: 13th March 2020

Specification
Support for Students – Relationships and Personal Development
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Promoting students’ emotional, social and behavioural well-being at school both in class and
out of class activities, based on clearly expressed and understood expectations of the
students, with the use of learning / behaviour agreements and contracts as appropriate.
Manage in association with other members of the Inclusion Team and the Inclusion Manager,
the supervision of students excluded from, or otherwise not working to a normal ‘full’
timetable
Providing individual and group support for students – to develop self-confidence and selfesteem and to promote positive attitudes to learning.
Lead on the home/carer – schools links where appropriate and agreed, including phone calls,
letter, meetings and home visits.
Use a range of information including academic progress information, attendance, behaviour
data etc. to determine those in need of a particular type of support
Work with other pastoral support and teaching staff in the development and implementation
of Individual Education Plans / Behaviour Support Plans etc. to improve behaviour and
engagement in learning
Establish positive working relationships with students, acting as a positive role model
Arrange and develop 1:1 mentoring with identified students and provide support for
distressed students, liaising with other professionals and agencies to meet the diverse needs
of young people
To support the effective and successful transition of students across key stages
Provide information and advice to enable students to make positive choices about their own
learning, progression, behaviour and attendance
Supervise students not in normal lessons either by removal to isolation/Inclusion Room or
through illness
Day to day management of uniform, attendance, punctuality and truancy
Mediating between students and staff where relationships have broken down
Mediating between students where relationships and friendships have broken down

Support for Students – Achievement






Work with Inclusion team and teaching staff in raising levels of achievement and behaviour for
all students
Supporting Curriculum Leaders, teaching staff and tutors in reinforcing and implementing the
‘Behaviour for Learning’ policy and rewards systems
Planning, organising and monitoring a range of events and alternative learning activities, e.g.
lunch and break time activities, Student Voice events, anti-bullying, raising attendance and
safeguarding events, etc.
Support events celebrating student achievement, e.g. Celebration Assemblies both termly and
at the end of the year, Celebration of Success and through display

Support for Students – Behaviour










To take a lead role in the development and management of student behaviour strategies in
discussion with the EWO and Assistant Headteacher
To carryout ‘Learning Time Support’ duties to respond to behaviour issues in learning time
To undertake duties in the Inclusion room, supporting the behaviour of students out of lessons
Provide support for students and parents/carers following behaviour issues including return
from fixed-term exclusion
Support disengaged students’ access to learning using appropriate strategies and resources
In conjunction with the Inclusion Manager manage the behaviour logging system
Take a lead role in managing sanctions related to behaviour, uniform, punctuality and truancy
Work with students, parents/carers, staff and other agencies as appropriate
To act as responsible person in the absence of time tabled colleagues

Support for Students – Student Welfare
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Identify students at risk and liaise with the EWO’s, appropriate staff and agencies, e.g. CAF,
MAST, CYT etc.
Support students in transition through the key stages including post-16
Respond promptly to urgent cases and liaise with the EWO to develop strategies as
appropriate to meet the needs of individuals
Arrange and develop 1:1 mentoring with identified students
Support the reintegration of students into the school in conjunction with the Manager
responsible, new student admissions, Fair Access, Managed Move, etc.
Support Staff in developing Student Welfare through Student Voice
Communicate with Staff on matters concerning students on the Ever6
Take a lead role in support of the anti-bullying culture to ensure a safe learning environment
for all students and staff

Support for Students – Attendance



In conjunction with the EWO lead and manage a system of monitoring and promoting good
attendance, organising attendance panels, contacting parents/carers and referring to MAST
Reporting back on Family attendance to Inclusion Manager and Assistant Headteacher

Support for Students – Communication







Being a champion, advocate and voice for students, valuing their opinion and involvement in
school activities and improvements
Acting as a key link between students and staff
Develop and manage effective channels of communication between students and all
stakeholders, keeping all informed of issues and action taken by the Inclusion Team
Conducting meetings under the ‘Behaviour for Learning’ policy
Providing advice and support for parents/carers during working hours
Keeping accurate and chronological records of all communication regarding students using the
central filing system and support the development of electronic systems

Support for school/team
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Carryout duties for ‘Learning Support’, (on-call and inclusion room)
Attend strategy meetings in school and with external agencies about individuals and groups.
Provide accurate and up to date information as required for these meetings to run effectively
Attend Inclusion Team meetings
Support the Staff in the effective running of assemblies
Contribute to working together as a team, enabling support for other team members with
workload planning and coordinating cross family support
Promote sharing of good practice and development of lead personnel in key areas
Participate in training and other learning activities and performance development as identified
through line management and appraisal activities
Establish constructive relationships with other agencies and professionals
Carryout morning duties supporting uniform, punctuality and behaviour around school
Contribute to Every Child Matters strategies and initiatives
To report child protection issues to staff with CPLO responsibilities and provide students with
support during and following safeguarding issues

L.E.A.D. Academy Trust
L.E.A.D. Academy Trust comprises of
twenty five academies across
Nottingham, Leicester, Derby, Lincoln
and Sheffield. Our philosophy is to;
lead, empower, achieve and drive.
At the heart of our Trust is the
development of outstanding leaders.
We empower individuals in our schools
to provide the highest quality
education, enabling every pupil to
realise their full potential. We have also
been recognised by Ofsted as a leading
academy sponsor, securing rapid and
sustainable improvement through the
research and application of best
practice across operational areas.
The combination of autonomy and
collaboration across key areas of
leadership and management
underpinned by shared vision, values
and best practice positions L.E.A.D. as a
truly unique Academy Trust.
To view our ‘L.E.A.D. Family Brochure’
please visit:
www.leadacademytrust.co.uk
To see the wonderful achievements,
proud moments and diverse events
happening across our Trust please
follow our twitter account:
@LEADAcadTrust
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Our Leaders
One of the core priorities for the L.E.A.D. Academy Trust is the development of outstanding school
leaders. We are dedicated to providing an organisation which will:
• develop inspirational school leaders for the future through high quality recruitment,
professional development and coaching;
• invest in joint training, peer coaching, sharing good practice and professional dialogue in a
climate of trust;
• continually improve, exploring new ways of working, alternative curriculums and innovation;
• strategically plan to produce the next generation of high quality school leaders.

The L.E.A.D. Teaching School Alliance
The L.E.A.D. Teaching School Alliance is a dynamic, cross-phase collaboration of schools committed to
harnessing, nurturing and sharing the specific skills and attributes required to teach and lead in areas
with diverse pupil populations. Everything we do in our schools is about providing children with an
outstanding, broad and balanced education.
Our innovative Initial Teaching Training (ITT) route aims to increase the number of quality teachers in
our schools. In addition, we offer a range of high quality Continuing Professional Development (CPD)
for staff at all levels and tailored school-to-school support. We are keen to nurture and grow staff
across our alliance and offer a range of opportunities to develop the leaders of tomorrow. By working
in partnership with The University of Nottingham and other regional Universities, we are also creating
a research culture within our alliance that will impact positively on teaching, learning and the
achievement of young people.
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Our Support
We provide a range of high
quality, professional services to
schools in nine core areas:

Financial Management
Project Management
Procurement
ICT Management
Human Resources
Leadership Development
Legal Support
Governor Support
Education
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How to Apply
Please send a completed application form and covering letter addressed to and marked for the
attention of the Headteacher. (hr@birleysecondaryacademy.co.uk)
Closing Date: 13th March 2020
The L.E.A.D. Academy Trust is committed to safeguarding and promoting the welfare of children and
young people and we can expect all staff and volunteers to share this commitment. This post is subject
to an enhanced DBS check
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The Birley Academy
Birley Lane
Sheffield
S12 3BP
Email: hr@birleysecondaryacademy.co.uk
Telephone: 0114 239 2531
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